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EMPLOYMENT APPLICATION











         
        DATE:  _____/_____/_____
( PERSONAL INFORMATION
	NAME:
(Last, First, Middle)

	PRESENT ADDRESS:
 (Street/ Apt Number)

	CITY:

	STATE:
	ZIP:

	PHONE NUMBER:
         (Area Code)
	CELL NUMBER:

     (Area Code)
	FAX NUMBER:
    (Area Code)

	E-MAIL:
	BIRTHDATE:: (optional)

	SOCIAL SECURITY
NUMBER: 
	REFERRED BY:

MET AT:


( EMPLOYMENT DESIRED
	POSITIONS: 

(Please Circle One)
	DEMONSTRATOR         WAITSTAFF        TRADESHOW MODEL        OFFICE/CLERICAL        OTHER:

	DATE YOU CAN START:

	ARE YOU EMPLOYED NOW?
	MAY WE CONTACT YOUR EMPLOYER?

	HAVE YOU EVER APPLIED TO FOODTEMPS BEFORE? WHEN?


( WHEN CAN YOU WORK?



AVAILABILITY: ( FULL TIME
( PART TIME
	
	SUN

	MON

	TUES

	WED

	THURS

	FRI

	SAT


	LIST TIMES USING AM & PM (
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	


( EDUCATION

	SCHOOL
	NAME AND LOCATION
	GRADUATED
	MAJOR SUBJECTS
	GPA

	HIGH SCHOOL
	 
	IF YES, YEAR?,
	IF NO WHEN?
	 
	 

	
	 
	
	
	
	

	COLLEGE/UNIVERSITY
	 
	 
	 
	 
	 

	
	 
	
	
	
	

	TRADE

(i.e. Culinary School, Hotel Management, etc.)
	 
	 
	 
	 
	 

	
	 
	
	
	
	


Application continues on back (
DO NOT WRITE BELOW THIS LINE – FOODTEMPS OFFICE USE ONLY
Date Received:_____/_____/_____       By:_______________________________________     (Mail (Fax  (E-mail  (Job Fair
Appearance:________________________________________________________________________________________________
Personality:________________________________________________________________________________________________
Skills:_____________________________________________________________________________________________________

Start Date: ___ ___/___ ___/___ ___
Training Date:___ ___/___ ___/___ ___  Location: _________  Pay Rate: ________
- over -

( WORK EXPERIENCE

	DATE 
	BUSINESS/ SUPERVISOR/ ADDRESS
	HOURLY WAGES/

SALARY
	DESCRIPTION OF POSITION & DUTIES
	REASON FOR LEAVING

	START
	BUSINESS                                                        SUPERVISOR
	 
	 
	 

	END
	ADDRESS (CITY/STATE)
	
	
	

	START
	BUSINESS                                                        SUPERVISOR
	 
	 
	

	END
	ADDRESS (CITY/STATE)
	
	
	

	START
	BUSINESS                                                        SUPERVISOR
	 
	 
	 

	END
	ADDRESS (CITY/STATE)
	
	
	


	START
	BUSINESS                                                        SUPERVISOR
	 
	 
	 

	END
	ADDRESS (CITY/STATE)
	
	
	


( PROFESSIONAL REFERENCES 
(Give the names of at least two persons not related to you, whom you have known for at least one year)
	NAME
	ADDRESS
	PHONE NUMBER
	YEARS ACQUAINTED

	1
	 
	 
	 

	2
	 
	 
	 

	3
	 
	 
	 


( ADDITIONAL INFORMATION (i.e. Skills and Activities)
( IN CASE OF EMERGENCY
notify::__________________________________________________Relationship:_____________________________________
Home Phone: (_ ___)________________ Cell Phone: (_____)_________________ Work Phone: _(_____)________________
Address:___________________________________________________________________________________________________
( SIGNATURE
I authorize investigation of all statements contained in this application.  I understand that misrepresentation or omission of facts called for is cause for dismissal.  Further, I understand and agree that my employment is for no definite period and may, at the discretion of FOODTEMPS, be terminated at any time without any previous notice.

Signed:_____________________________________________________
          Date: _____/_____/_____

©2003 Capital Food Group, Inc.
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EMPLOYEE AGREEMENT

Employee Agreement

1. Persons working for FOODTEMPS are employees of the company.  This relationship does not mean that you may not work for any other company.  It does, however, require a different type of commitment than that which exists for "free lancers" or "independent contractors."  As a condition of employment:

a) You agree to refer all food-related job requests to FOODTEMPS when you are approached by someone who has met you through a FOODTEMPS assignment.

b) You agree to notify FOODTEMPS of any offers for employment that you may receive from companies or individuals whom you have met through a FOODTEMPS assignment.

c) You may not recruit or solicit employees or clientele of FOODTEMPS for any purpose for up to 400 days after you last worked for the company.

d) You agree to keep all company and client matters confidential.

Company Policies and Procedures
1. THE CUSTOMER IS ALWAYS RIGHT! FOODTEMPS employees must place the concerns of their temporary employer above all else, including personal preference. If you are faced with a difficult situation on the job that you are not sure how to handle, call FOODTEMPS office immediately.

2. Employee assignments are made on a "first call answered, first booked basis" with the exception of specific client requests.  As a FOODTEMPS employee, you are not required to accept any assignment.  However, when you do take an assignment, you are expected to honor your commitment to work, to be on time, and to complete the assignment to the best of your professional ability.

3. Employees must call the FOODTEMPS office the day before an assignment to confirm the booking time and location.  If FOODTEMPS office has not heard from you by 6:00 pm (Eastern Standard Time) the day before an assignment, FOODTEMPS reserves the right to give your assignment to another employee.  FOODTEMPS also reserves the right to cancel or change assignment dates, times and locations when necessary.

4. FOODTEMPS employees are expected to follow industry accepted sanitation and safety standards while on assignment.  FOODTEMPS staff must be particularly aware of (a) possible cross contamination situations when working with meat, fish and poultry, (b) safe knife handling practices, and (c) obstructions or hazards in the work environment.

5. Employees may not drink alcoholic beverages or use illegal drugs at any time immediately before, or while on assignment.

6. FOODTEMPS employees may not smoke, eat, drink or chew gum while on assignment except on an approved break and in an approved location.
7. All clothing accessories and equipment provided by FOODTEMPS is the property of the company and must be returned clean and in good condition immediately following use.  This includes such items as aprons, serving trays, product t-shirts, etc.  Employees may be charged for irresponsible use or care of FOODTEMPS property.

8. Employees must arrive and leave their assignments in uniform, and bring their own knives and promotion equipment.  Unless otherwise directed, attire for promotions and service is black "tuxedo type" pants/skirt, long sleeved white tuxedo shirt, black bow tie and black shoes (no sports shoes or sneakers).  Cook's and Chef's attire consists of the standard white chef's coat, checkered or white pants, work shoes, white apron and white hat.  All clothing must be clean, pressed and professional looking.  Long hair must be tied back.  Nails must be neatly manicured.

Payroll
1. All on-site assignments are subject to a four hour minimum.  If an assignment is cancelled by FOODTEMPS after you arrive on site, or a client decides to release you in less than four hours, FOODTEMPS will pay you the equivalent of four hours at your hourly rate for that assignment.  Promotion employees must call the FOODTEMPS office for authorization to leave an assignment early or they will not be paid.  

2. Chef and Supervisor assignments such as menu consultations, shopping, and telephone consultations are recorded and paid in 15 minute increments.

3. Break times are to be recorded on your time card and subtracted from your daily hours.  Breaks are not permitted on promotion assignments of 5 hours or less.

4. Time sheets or promotion report forms must be received by the FOODTEMPS office every Friday by 5 pm. Pay checks are issued bi-weekly, on Monday.  Late time sheets or report forms will result in a penalty charge of 1 hour per day late.  Any time sheets or promotion report forms received more than 30 day after event will not be considered for full payment.  If your time sheet or report form is lost, you must produce a competed duplicate within 6 days of the assignment.  

Reimbursable Expenses
1. Reimbursable expenses including travel time, parking and demo supplies must be authorized by the FOODTEMPS office in advance.  Receipts must be submitted with, and attached to, time sheets or demo report forms.  Late receipts will not be honored for reimbursement.
Emergencies
1. If your arrival on site will be delayed due to an emergency, you must telephone the FOODTEMPS office.  FOODTEMPS will take care of notifying your on-site supervisor.  Tardiness or failure to report to an assignment will result in termination.

2. You must notify the FOODTEMPS office by 6:00 p.m. (Eastern Standard Time) the day before your assignment if you will not be able to work due to illness.  Failure to give proper notice will result in termination.

Read and agreed to by:  ___________________________________________________________________________                                                                                                      




Employee






Date
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